This is a brief outline for the Alternative-IV Certification process for new teachers wishing to earn teacher certification in the Career and Technical Specialties Endorsement areas in New Hampshire.
1. Document to the NH Department of Education – Bureau of Credentialing that you are eligible to pursue Alternate-IV Certification with documentation of Education and Work experience.

a. Submit an application to the Bureau of Credentialing with attached documentation of any transcripts you may have for completed college course-work.

b. Submit a letter or letters to the Bureau of Credentialing documenting full time work experience in the desired endorsement area(s). If the candidate has less than an Associate’s Degree the work experience minimum is 4 years “full time” work. With an Associate’s Degree or better, the candidate needs to document at least two (2) years work experience in the desired endorsement area.

c. Include a check for $50 for the processing of the application. Make check payable to: “State of New Hampshire.”

NOTE: check for forms and information on this website: www.nhcta.org/alt4/ 
Application, fee schedule, Praxis test information, required competencies & courses, etc.

d. An applicant will receive a Statement of Eligibility (SOE) from the Bureau of Credentialing once these preliminary requirements have been met. This SOE is very valuable in the interview process with a School District as it demonstrates that you possess the basic required qualifications and are certifiable through the Alternate-IV Certification process.

2. Candidates must meet the Praxis-1 Testing requirements. If a candidate has less than a Master’s Degree that candidate is required to satisfy the Praxis-1 Test. Information regarding the test process, test registration, test dates, etc. can be found at: http://www.ed.state.nh.us/education/doe/organization/programsupport/Certification/PraxisInfo.htm 
this should be completed as soon as possible after deciding to pursue teaching. It is most important component of the Alternate-IV process. The Bureau of Credentialing 
WILL NOT issue an Intern License until a plan has been submitted AND the candidate completes the Praxis-1 testing requirements. The results of this test have a long shelf life with the DOE and should be your top priority entering this process.
3. With the aforementioned SOE and after being hired by a school District, a candidate is ready to develop an Individual Professional Development Plan. (IPDP) This plan will use a competency checklist which identifies the required competencies a candidate must possess (or earn) during a three-year window of opportunity provided by the Intern License.
a. A candidate needs to meet with the New Hampshire Career and Technical Specialties Coordinator for Alternate-IV Certification to discuss and document any previous pedagogical training or experience. The candidate will use prior work experience and education to answer as many of the competencies found on the checklist as they can. The remaining competencies will be completed through a series of courses or activities that meet the pedagogical requirements and will make up the work activities needed to complete the plan and the Intern License when issued.

b. The plan needs to be submitted to the Bureau of Credentialing through the District’s Superintendent with a check made payable to the State of New Hampshire for $130 which will cover the Intern License and allow the candidate to teach in the classroom while working to complete their IPDP.

c. College courses are the preferred means by which a candidate meets these competency requirements. This process helps NH Career and Technical Centers adhere as best they can to the federal requirements of No Child Left Behind (NCLB) and High Quality Teacher in the Classroom. (HQT) 

d. Courses are available through the Community College System of New Hampshire (CCSNH) and Southern New Hampshire University for those working for graduate credit. Courses from other schools are also acceptable and although they be named differently, as long as the syllabus matches the competencies, that course from another college is perfectly acceptable. (Plymouth State, UNH, Rivier, etc)
e. The CCSNH offers all 8 required courses online. This makes taking the courses by candidates located throughout the state a simpler process. The CCSNH offers a Certificate Program for completing these eight (8) courses as a springboard to continue their college career and work to complete an Associate’s Degree if required.

f. Contact info for college advisors at local CCSNH campuses and the SNHU are found on the www.nhcta.org/alt4/ website. If online courses are desired contact Professor Deb Stewart at the Berlin, NH campus for advisor assistance. dstewart@ccsnh.edu Professor Stewart is also the teacher for 5 of the 8 courses.
4. As the candidate satisfies the course or activity requirements they must submit documentation to the Alt-IV Coordinator to demonstrate their “significant and continued progress” in completing the plan. Once each year the Alt-IV Coordinator is required to communicate with the candidate’s superintendent and submit a progress report which documents the candidate’s accomplishments to date. A candidate failing to make “continued and significant progress” may not receive a recommendation from the Superintendent to continue in the process and the candidate’s employment status could be jeopardized. 

5. Upon successful completion of all identified activities in the plan the candidate will receive a final progress report from the Alt-IV Coordinator recommending the Superintendent nominate the candidate to the Bureau of Credentialing for teacher certification. This will result in the candidate receiving their Beginner Teacher Certification. Another $130 will be required at this time for this new Certification.
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